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Welcome to PAM

Welcome to the Parent Access Module (PAM) of St Mary of the Angels
Secondary College. This document is to provide you with all the essential
information about how you can use PAM to become much more involved
and connected with the everyday learning of your child/children at St Mary
of the Angels Secondary College.

With the introduction of PAM, as a parent you will now be able to view the
following information within SIMON, through PAM:

e Daily messages and upcoming events

e School links

e Student information and timetable

e Student attendance

e Student Assessment and reporting

e Parent Teacher Online/Interview Bookings

Each of these sections of PAM will allow you to see and become involved with everything that your
child(ren) are involved with at school. PAM can be accessed through the College website:
https://smota.vic.edu.au

or through the following direct link: https://pam.smota.vic.edu.au

We strongly encourage you to visit PAM frequently and become further involved with your child(ren)’s

education at St Mary of the Angels. This document is designed to inform you of the best way to access
PAM. If you have any questions about PAM, please make contact with our PAM Support via the Forgot

Password Button.

PAM Login Screen

Parents/Guardians login using the & stvEryortie Angels
email supplied upon enrolment. An e Colegr, Nt
email will be/has been sent to this -
address to set a password for PAM.
The password is case sensitive

and will require a capital letter, a
number and a special character. gin with your credentials, as supplied by your

Parent Access Module Login

We look forward to assisting you
with this fantastic opportunity to
share in our collective efforts to i
provide the very best education m
for all students at St Mary of the

Angels.

[J Keep me logged in
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https://smota.vic.edu.au
https://pam.smota.vic.edu.au

Introduction

This is an outline of the information that is delivered to Parents/Guardians within PAM.

My Settings
Parents can click on the “My Settings” button to change/add their email address or change their PAM
password.

Parent Account Settings

Change Emall Change Password

Current Email Address curent Password ®

parent@simonschools.net

®
®

PAM Landing Page
After a parent has logged into PAM, the first options are outlined below:

e Daily Messages: These come from the  sw=® x et Tencher nterviome
main Daily Message system of SIMON. Emma Adams EB CERAEE B onk
e Calendar (Upcoming Events): These ot et ] Parent Notified Absences
come from the main calendar system of Michael Adams u
SIMON. Only events flagged as “Parent” e s
will appear in this section. <o e isphiemamtet ge ) S
‘Change of Subject Form” (see aftached). Year 8 students
Tess Adams collect fram Mrs Venkatesh, ‘Year 9 and 10 students collect from
e School Links: These come from the LD 21e hemimd
main School Links system of SIMON off 4
the main work desk. These are Updated i B :::%;z;iicws sl el b g o/ ok
throughout the year. . { chargecan oca. e bt sl
e Students: Your child/children will  sewoiume
appear here. Parents gain information to " <> it CVE
Monday October 18, 2021 -

the student by clicking on the student’s = -
profile image. This is where you will find o . -
your child’s School Reports.

Alhetics
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Student Assessment and Reporting QR e
St Mary of the Angels uses a ‘continuous reporting’ method -
to allow parents/guardians to see in ‘real time’ how their
students are learning. This information is found in Learning

Tasks.
At the end of each semester, the “End of Semester” '
Assessment Reports will be available to parentsguardians.

The College will send a SMS notification to parents/
guardians as reports become available on PAM.

Parent Teacher Interviews

e Parent-Teacher Interviews (Discussions): These are 85% Parent Teacher Interviews
held twice a year. You will be informed in advance SACK RIS i
that interview times are open to make bookings to
see your child(ren)’s teacher/s. Once bookings are
open, there will be an additional button at the top of the page.

e If you have selected your interview virtually, a link to the selected teacher’s virtual room will become
available on the day of the interview on the “Booked Times” page. Log into PAM/SIMON Everywhere
at the interview time and click on the link provided to enter the lobby of the teacher’s virtual room.
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How to book a Parent Teacher Interview

Step 1:Click on the Parent Teacher Interview
button.

Students

Parent Teacher Interviews

Parent Notified Absences

Knowledge Bank

Step 2: The ‘Parent Teacher Interview Booking’

page will load Parent Teacher Interview Booking

Ewan Congues ~

Ewan's Classes for Interview

LA Interviews Term 3, 2020 (1) G

If you cannot see the date and times for
appointments please click on the +.

Thursday 2/1n AUGUEL 1.00pm-4.00pm & 5.00pm-/ C0pm

The LA Intarviews will ba conducted onling through the Whereby platiorm. The required
indesnvierw ik is available where you made your booking on PAM. Please reler b e email sent
with mora detaded Nstruchons.

Onling

There ane no lmils on how many bookings & parent aceount can make.
Demo's Classes for Interview

earming Advisor Peogram

LA Inlisnviews Teim 3, 2020 (0) +
DEMO (0) +
Booked Times = DEMO 1) +
Booked Times =
. . ‘¢ .
Step 3: Click on ‘Learning Milla's Classes for Interview
Advisor Program’ to book an = =
appOIntment Barooga Inlerviews (1) -
. . . Thursday 25th March 3.00pm - 8.00pm PLEASE NOTE THE VENUE: Interviews will take place Teacher: Dani Blain
Tlmes and dates for Selectlon Wl” At the Cobram/Barooga Giolf Glub in the Fairways function room. -
th e n a ea r in a box OI’] the rl ht Cobram/Barooga Golf Club, Golf Course Hoad, Barooga.
'pp . . g . 3:40pm, 25th March 2021
hand side. Click on the suitable time e
and date 500pm, 250 March 2021
5:20pm, 25th March 2021
5:40pm, 25th March 2021
Then select the preferred Interview 205, S March 201
?::I_OD!T}. g?th March 2021 -

type either ‘In-Person’ or ‘Virtual’. (/t - e

will not allow you to ‘Book Interview’ e e g
until you have made this selection).

To confirm booking selection click on

‘Book Interview’ button.

BOOKED TIMES:
Booked times will now appear at the
bottom of the screen.

To delete/or change an interview
click on the red cross beside the time
you wish to delete/change.

Booked Times

17th March 2021
A Milla Dobson

Class: Learning Advisor Program
Teacher: Dani Blain

Prefermed Interview Type.

Virtual N

25th March 2021
A Milla Dabson

Class. Leaming Advisor Program
Teacher: Dani Blain

Preferred Interview Type: Room:

In Person ~

Room not set

400pm - 4:20pm (20 minutes)

Virtual moeting link will be available on the day of the intorview.

Location.

3:00pm - 3:20pm (20 minutes)

Cobram/Barooga Golf Club, 1

e
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Emailing your child’s teachers

Your PAM account gives you access to emailing your child(ren)’s class teachers, either individually for a
specific subject, or to all the class teachers at the same time.

To access the “Email Staff” page:

¢ Click on your child’s name/photo at the top of your PAM homepage
e On the following page, choose the “Email Staff” option
e Select one or more staff members (sample only below)

e Write message

Efima Emall Staff
Adams Semester: | 2071 Semesteri v
rersonal Uetais O Prease seiecl al least one siall member from (he below ist and provide a message.
...... Timetable 7
““““““““““ F staff To Emall 2 staff selacted
0SBty Name Class
Ms Caroline Delaney 11 Homeraom
+  Mrs Donna Kneale Littie 11 Homeroom
Mr Marka Dishop 11 Study Block
Commeidalions IMrs Donna Kneale-Littie 11 Study Block
+  DrCindy Wellington VCE Biology 3
- M1 Kevin Brodie VCE Chemisliy 1
Rookiist
1T Mark Vanaeriicy VCE Englisn 1
Lesson Plans Mrs Tracy Rantall VCE French 1
I Leign Kely VCE Matns Metnogs 1

Leaming Tasks

Mr Benjamin Griffiths VCE Physical Cducation 1
Fmail Staff

Mr Marko Bisnep VCE Religion ana Society Unit 2
Medical Profie

Message:

This is a test message

nnec @o
—
Knowledge Banks
Tess Adams

Knowledge Banks can be found on your PAM ST

home page. The documents in Knowledge Banks Year 9/9E
are updated as required, so please keep an eye on
these if you are looking for information/forms etc.

Knowledge Bank

2 Parent Information

Student Info (Curriculum Handbooks: Exam Schedules: Bell Times)
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Student Attendance

This allows parents/guardians to enter and review attendance information. This can be generated in real-
time by the parents/guardians.

Each attendance component is described below:

Attendance Summary

* Unexplained absences occur if a parent/guardian has not contacted the School to explain an absence.
* School passes reflect different reasons why a student may be out of class or late to school.

* School Activities is used to record all activities when a student is absent from class, such as Excursions,
Camps or similar activities. These activities are included in the overall student attendance.

Student Attendance

Emma
Adams e
2021, Semester 1 v
Personal Delails Aftendance Summary
Sludent Timetable The attendance summary report will show your child's overall school attendance as well as their class
attendance. A count of class roils affected for each type of absence will be Included
Social Behaviour
View Report
Assessment Reports

Class Allengance Percentage

Commendations

The Class Attendance Percentage Report will list the number of classes and attendance percentage for

enach class your child has heen enrolled in for the selected semester
View Report

Period History

The Perlod History Report will show a short summary of yeur child's attendance on a period-by-period

Emall Staf basis for each dale of he semeslern A key is provided Lo interprel the summary on the Lop of the reporl
Medical Profile View Report

Parent Notified Absences (PNA’s)

Parents/Guardians are able to notify the college of H

their child’s absence by clicking on the Parent Notified Parent Notified Absences
Absences link. Absences notified by this method must be “ Cleher o enter
completed by 9.00am.

After this time, Parents are asked to inform the College of
any absences by contacting the College Office on 58662222 as soon as possible.

If notification has not been received by the College by 9.30am, parents/guardians will receive a SMS alerting
them of their child(ren)’s absence.
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Student Information Personal Details

This is general student and enrolment information. If any of this information is incorrect, please contact the
school immediately to correct this information.

Personal Details
Emma :

Adams Student ID 1003

Initials  E |
Personal Delails
Sumame Adams

Given  Emma Louise

Preferred Emma

Date of Birth 4032004

Email Address

Login Name  eadams

Current Enrolment Detalls

YearLevel  Year11
Hemeroom {h]<]

Houss  Magenta

Medical Profile

Within the student profile page, Parents & Guardians are to enter vital medical information for each individual
student and update whenever necessary. Please take the time to fill in this information in. This information is
used by paramedics, hospital staff (in case of emergency) as well as teachers when taking students off campus
for excursions and camps.

The Medical Profile must be completed prior to your child(ren) starting at St Mary of the Angels Secondary
College. You will be reminded to update this information every time you give consent for your child(ren) to
attend a Camp or excursion.
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How to update your child’s Medical Profile

A

= Medical Profile
I Students Name

15 Jun 2018

Medical Profile
Siblings Name2
15 .Jun 2018

To update your child(ren’s) Medical details click on the bell alert in the top Student Timetable
right hand corner.

a Student’s Name

Personal Details

Attendance
Alternatively, you can click on your child’s profile image on the home page
and then click on ‘Medical Profile’

Assessment Reports
Commendations
Learning Areas

Medical Profile

Excursion Activities

Please complete each section of the ‘Medical details’ form.

Each section will appear green as you work through the form. If your child has a medical action plan you will
be prompted to attach any relevant documents.

Finally, confirm the ‘details are true and up to date’.

& Hetum Rubeila
Yas & No

Medical Details
a Student’s Nama )
Hopatitis B *
* Fotm GENERAL Yos ® No
i) D Medicare no* Expiry Dato * Line Number * SSIORY  poliomyelitis *
w Yes = No
v " requined T Croquied " * required Meningococcal *
Yes @ No
Henith Care Gard Hoider *
Yes ® Mo Tuberculosis *
Yes ® No
Ambulance Cover *
o Other -
Yos & No
Private Health *
Yar @M OTHER

Family Background

MEDICAL CONTACTS (optional) Yos & No

: # A contect Religious Requirements
Select other student ack ko Top Yoz ® No
Mo contacts addod

Sibling’s Name -
Emotional Problems *
MEDICAL CONDITIONSHISTORY Yos. & No
Anaphylaxis * “":;'m":: 5
Yes ® No
Asthma *
Yez @ Mo I confirm that the above details are rue and up to date, and thal these
details will be avallable to school teachers and staf,
Disbeiss * roguired
Yoz = No
Epilopsy *
Yos @& * Unable 10 Update Detads untl all required lelds have been updaled.

If your child’s medical information alters at any time please log into PAM and amend as necessary.
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How to give your consent for Excursions and Camps

You will use your PAM account to authorise your child’s participation in excursions and camps. For each
excursion, camp, retreat or permission, you will receive an automated email asking you to give consent for
your child to participate. To do this, log into PAM or click on the link in the excursion email. Once logged into
PAM, click on the ‘alert bell’ in the top corner of the screen. This will have a red number showing if there
are any outstanding parent/guradian alerts; or click on your child’s name and then choose “School Activities”
from the next menu. Click on each alert to read the message or permission. While giving permission for your
child to attend the excursion, you are also agreeing that the Medical Profile for your child is up to date.

Please be aware that without your consent, your child will be unable to attend the activity and will be required
to stay at school with alternative arrangements. Consent is required as soon as possible to allow bus bookings
and activities to be booked on the number of students attending. If you do not wish your child to attend
please mark ‘No Concent’.

If, after giving your consent, you wish to access the information about the camp or excursion, log back into
PAM and click on “School Activities”, and then choose the relevant activity your child is involved in.

Dear Tom and Gerry,

Step 1: IS{E: Unit 2 Outdoor_Education - Goulburn River,
i . . . i epparton Excursion
Parents/Guardians will receive an email alerting them to an
This email is to notify you that Anna Smith has an

excursion requiring approval through the College’s Parent Access RS ot . i o U So—"

Module (PAM ) . to acknowledge. Please log into your St Mary of the
Angels Secondary College, Nathalia PAM account

and complete this request by 20 Aug 2019.

Step 2:

H H H H ‘ H H Please FOLLOW this link to access the St Mary of
C|IC.k .on,the I|.nk pr.owc.ied in the ‘upcoming excursion or School ", the Acugele Sesondar; Colless PAN Iogis e (1f
Activity’ email, this will open the Parent Access Module (PAM) you are having difficulties following the link. please
Login screen (pictured below). Sign in with your Email and copy spea: tiz following URL Anso youg brawser:

https://pam.smotanathahia.catholic.edu.au)
Password.

Should you have any queries, or problems with

. logging into your St Mary of the Angels Secondary
Step 3- College PAM account, please email

Once IOggEd into PAM click on the child (on the left hand side of kptsmotanathalia.catholic.edu.au or contact the

. . .. .. school during business hours.
the screen) who will be attending a school activity requiring St

Daty Mossage:

Anna Smith

= oer

10 English - Ur Orisnch
A

6., Anna Smith

Personal Details

Student Timetable — e

top right hand corner.

Step 4:
Attendance Clle on the tab lSChOOl AC‘L'iVIt'IES’ /ﬂ\" 'p E
Assessment Reports Or click on the Alert bell in the
Anna Smith

Commendations R
Learning Areas If you access PAM on your mobile
device to choose ‘School Activities’
click on the Profile Menu drop
down feature and select School
Activities.

@ :
Anna Smith
<p

e Menu.. ¥

Medical Profile

School Activities =
Personal Details
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Step 5:
Click on the ‘VIEW’ button to access the :’
relevant School Activity.

Personal Details

Student Timetable

Allendance

Excursions & School Activity Permissions

Anna Smith

MName Starting Due Consent

Unit 2 Outdoor Education - 21 Aug 2019 20 Aug PO19 Incompiete
Goulburn River, Shepparton

Excursion

Test - Bree Invalid date 26 Jul 2019 b View

Assessment Reports

Commendations

Learning Areas

Medical Profile

Step 6:

The 'School Activity Permission Details' screen will
open. Details of the activity or excursion will be
outlined including any relevant attachments.

Scroll down to the 'Consent' section. Select Yes or No

and tick that the student's medical details are true and

up-to-date, then confirm.

Parents/Guardians can update their child's Medical

Profile at any time by selecting the 'Medical Profile' tab.

School Activity Permessson Detalls

& Area Smith

& ittum

Pomonal Dotas

Subject
Linit 2 Outdeor Education - Goulwn Rived, Shapnanon Excursion

Descrption
Dear ParcrtGuandian,

During Tam 3 Linit 2 Ousdoor Edusition studonts wil pariepal i 8 rnge of atvomue bassd asies,
diesigriod i lunther deveiop their e chas 1 various oukdoor . trom 2
number of porspoctives. SIGENLS IMESSGEE NUman actwiies Undenaknn i UIaar crvimAments and hair
Imgacts on thase {porsthv and regathe), & and modicing indrvidual and growp
resporsibiltios far acthvilies in ouloar ervimnmon.

Ploase 500 bolow he expursion inlomation:

Wonue: Goulern Fves, Shoppanan (Auamoves carpark)

Date: Wodnesday 2151 Auguss, 3019

Transpoet: College bus

Depantun: Detaks: §0.40 am

Fetum Detsls: 1.00 pm

Unitorm: Ful Schaod Unitorm

Superetsing Stall: Renes MoGares

IFyou hawe any quesSans of quenes please do ot hestal 10 coniact Fenes MCCance at the Caloga o 03
Wiours Sincany,

Acnee MeCance ™ Dutioor Education Taachar =

Consent

= In the event of an accident or illness, school staff may obtain or administer any medical assistance or
treatment my child may reasonably require, including contacting my child's doctor or ambulance.

= | accept liability for all reasonable costs incurred by the school in obtaining such medical assistance or

treatment (including any transportation costs) and undertake to reimburse the school the full amount of

those costs.

| have provided the school all relevant details of my child's medical or physical needs on enrolment and

where relevant have updated this information.

| hereby give consent for Anna Smith to above *

in the activity
& Yes © No

¥ | have reviewed and ensured that the student medical details are true and up to date *

DatefTimes
Stanting on iha: 21 Ang 3019 at $0:40 am and concluding on the 21 Asg 2019 af 01:00 pr

Due Date % Attachments

20 Aug 2019 Lioat 2 Ouibioor £ Goulum Fiver Shoppaon [ ryre——
TN 2182019,
Linst 2 Oustiow Eef Gl Ry Shogpannn Jre—
ucursion 2183079 docx

Stat

Kyl Paimer, Fonos MeCance:
Consent
+  Iniihe evont ol an acckdent or liness, school shall say obisin or adminisies any medical asssiance o
treatment mwy childl may ressonably seguerne, inchudng contacting my chikls doctor of ambulance.

+ | acoepl Rabilty for &l masonalits costs incursed by the school in oblaning such medkcal assistance of
treatment finchiding any Iransporiaiion costs) and undertain i memburse B school the full amout of
hase cosis

= | hee provided the school 2 rekevant defails of my child's medeal or physical noeds on enflment and
whan felevant have updatiod ihés niormation

| hecratry gio concent Sor Asne Smith b parscpass o the activity mentonoed above ™

A dialogue box will appear confirming that you have
submitted your permission response.

Parents/Guardians can access Excursions and School
Activity details at any time by clicking on the view
button through the School Activities tab (as shown in
Step. 4)

© Wes © Mo
* moapired

I have revazwed and ensuned Mat e stadent medicad dotais ane nue and u 1o daie ™
* o]

* Unaic 10 Confirm unil 2l requisd Sokds ave hoon spdald

Unit 2 Outdoor Education - Goulburn River, Shepparton Excursion

Thankyou for you submission, your responses have been recorded.
Please click here to retum to the student excursion list.

Close
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How to log into the SIMON EVERYWHERE App

We are pleased to announce to parents/guardians m
e

Simon Everywhere
the St' Mary of the'AngeIs Secondary Collgge, RS CoeOIT Py L1 m
Nathalia App for a quick and easy way to log into = —

your PAM (Parent Access Module) account.

This App can be downloaded free from the App Store f;ar:mf’,s :}E;nloads L_.d T
(for Mac users), or Google Play (Android users). The i
App is called “SIMON EVERYWHERE” (see example). R ‘r-ﬂ“_,';'
Once you have downloaded the App, you will be ——
asked to verify your mobile number. This will enable
you to receive alert Push Notifications from us. You '_ _l -
will then need to link your account and login. :_m:_,f-, = et
EVERTWHERE |- -0 .
To log in, you will need your usual PAM user name
and password. W WIS SRS SR
The new App includes the same features that you Stay connected to your school

will find on a laptop or iPad when you log into PAM.

Please note: This App is ‘device dependent’ and different mobile devices might show slightly different screens
to those shown here.

Push Notifications

All parents who download the SIMON EVERYWHERE, will have the ability to receive school notifications by
an alert from the App. Examples of immediate alerts could

include reminders about College events or meetings. Please m
SIMON Everywhere app. == EVERYWHERE

be aware that Push Notifications can only be received via
10 Notifications @

Simon School (S&S)

©

Tools

!
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